 COMMENTS   \* MERGEFORMAT 
[image: image1.jpg]AMERICAN ACADEMY OF
EMERGENCY MEDICINE

™




AAEM PROPOSAL TEMPLATE
INSTRUCTIONS:  
This template is the required proposal format and should be completed in full.  Please type your responses within the provided area when developing your proposal.  Please use one template for each proposal you are submitting.  Proposals are due 30 days in advance of the Board Meeting it is being presented at.
Individual / Group submitting proposal:      
Date submitted:           

 FORMTEXT 
     
Main Contact details (Name, Email):       COMMENTS   \* MERGEFORMAT 
Proposed project title:      
1. Will this project result in a paper or program? 
     
2. State two (2) main objectives and three (3) goals of this proposal and how it meets the Mission of AAEM?

     
3. Provide a brief description of how your proposal will address an unmet need of AAEM.
     
4.  Describe the target audience.

     
5. Please provide an outline of the project, including proposed contributors, format, and time schedule (half-day workshop, one hour didactic, etc.):

     
6. What is the budget for this project? (Please include all project expenses. Type them here, or append a budget to this form.)
Expense Item
Cost
     
     
     
     
Total
     
7. If financial resources are needed, is external support/sponsorship expected?  (If so, please suggest possible sources and contact details.) 
     
8. What will be the volunteer time involved in the project? (Please include project leader(s), AAEM members involved in the project, on-site participants, and any time contribution required from the Board)
     
9. How much time and what skill sets does this project require from the AAEM Staff? (For example, administrative, marketing, web services, development.)
     
10. Are there any other comments you feel would help the Board of Directors in considering whether to approve this project?

     
