Policy on Use of Copyrighted Materials by Faculty in Materials Developed for Educational Activities Sponsored by the AAEM
Modified on November 9, 2009, December 29, 2011 and November 12, 2013
This policy is delivered to each faculty member of an AAEM-sponsored educational activity. Compliance with this policy is a condition to the faculty member’s participation in such an AAEM-sponsored activity. 
Background 
Visual presentations—delivered via PowerPoint, 35mm slides, or other technologies—and handouts are essential components to quality continuing medical education. It is not uncommon for faculty members preparing such presentations and materials for use in activities sponsored by an educational organization such as AAEM to include therein limited materials copyrighted by another party. 

Although limited use of limited portions of copyrighted materials of others may be permissible under applicable copyright law, it is the policy of AAEM to exercise utmost effort to respect the proprietary rights of authors and other creators of medical education works in AAEM-sponsored activities. 
FOR LIVE EVENTS 
Policies and Requirements 
AAEM requires that faculty members preparing visual presentations, handouts and other materials for use in connection with live activities sponsored by AAEM be aware of the following policies: 

1. Faculty members of AAEM-sponsored live events must refrain from incorporating materials copyrighted by others whenever possible unless: (A) The faculty member is satisfied that the amount of such copyrighted work and the nature of its use is permissible as a “fair use” (see the Exhibit A to this Policy); or (B) The written permission of the author or other copyright holder is first obtained for the use of such materials for such an AAEM-sponsored activity. 

2. When copyrighted material of others are used as described in Item 1, above, the faculty member must cite the source of the copyrighted material which must include a valid copyright notice (i.e., “Copyright © 2003. John Doe, M.D.”) as well as the phrase, “Reprinted with permission of the copyright owner” if Item 1(B) applies. 
FOR ENDURING MATERIALS (i.e., webcasts, CD-ROMs, newsletters, social media, podcasts and other electronic communications) 
Policies and Requirements 
AAEM requires that faculty members preparing visual presentations, handouts and other materials for use in connection with enduring materials (i.e., webcasts, CD-ROMs, newsletters, social media, podcasts and any other electronic communications) sponsored by AAEM be aware of the following policies: 

1. Faculty members of AAEM-sponsored enduring materials must refrain from incorporating materials copyrighted by others whenever possible unless the written permission of the author or other copyright holder is first obtained for the use of such materials. 

2. When copyrighted material of others are used as described in Item 1, above, the faculty member must cite the source of the copyrighted material which must include a valid copyright notice (i.e., “Copyright © 2003. John Doe, M.D.”) as well as the phrase, “Reprinted with permission of the copyright owner.” 

3. Prior to use or publication of such enduring materials, faculty members must also provide AAEM with proof that the appropriate permission has been obtained from the copyright holders of any copyrighted materials of others that are used in or incorporated into the faculty member’s presentations and handouts. 
4. Any work submitted for use in connection with enduring materials may be edited by    AAEM (including additions, deletions, and/or revisions of the original).
Completion of Required Permission Forms 
Once you have reviewed these policies, please complete the attached form entitled “Permission to Use Presentation Materials” and return it in accordance with the instructions set forth in that form. If your presentation materials contain works copyrighted by another person or entity, you must also complete and return the form entitled “Permission to Use Copyrighted Materials.” This form must be signed by the appropriate copyright holder(s) of the copyrighted materials in order to be used in your presentation, presentation materials or other enduring materials. 

Please contact AAEM by telephone at (800) 884-2236, by fax at (414) 276-3349, or by e-mail at info@AAEM.org, with any questions about these policies or compliance therewith. 
